
 
 

eFile Procedure (For the Districts Of Govt. of West Bengal) for 
handling Files/Receipts 

 
1.0: Go to your district eOffice site (abceoffice.wb.gov.in ).By typing this URL at the address bar of the 
updated Mozilla Firefox or Internet Explorer browser. 
1.1: Login to your eOffice account by using your Gov.in mail id and password to login to the system. 

 

 

 

 

 

 

 

Use your appropriate Login ID 

Provide your relevant Password 

Click on Login Button 



 
 

 

1.2:  After login to your account, Go to the File Management System option at the left-hand side of the 

page & click on it for e-File. 

 

 

 

 

 

 

 

 

 

 

 

 

 

Click for 

eFile 

Click for 

email 

Diarization 

Dashboard 



 
 

2.0. Receipt Creation:  

2.1. Click at the Receipt section for the creation of receipt at the bottom left side. 

 
2.2. After clicking on receipt you can see many dropdown at the list & for generation of receipt 

ȅƻǳΩǾŜ ǘƻ мst ŎƭƛŎƪ ƻƴ Ψ.ǊƻǿǎŜ ϧ 5ƛŀǊƛǎŜΩΦ Then you can see a page at the right hand side where 

ȅƻǳΩǾŜ ǘƻ ǳǇƭƻŀŘ ǘƘŜ ǎŎŀƴƴŜŘ ǎƻŦǘ ŎƻǇȅ ƻŦ ǘƘŜ ƭŜǘǘŜǊ ōȅ ŎƭƛŎƪƛƴƎ ŀǘ Ψ¦ǇƭƻŀŘ CƛƭŜΩ ƻǇǘƛƻƴ ŀƴŘ ŀŦǘŜǊ ǘƘŀǘ 

ȅƻǳΩǾŜ ǘƻ Ŧƛƭƭ ŀƭƭ ǘƘŜ ƳŀƴŘŀǘƻǊȅ ŘŜǘŀƛƭǎ ƘƛƎƘƭƛƎƘǘŜŘ ǿƛǘƘ wŜŘ ǎǘŀǊ Ψ*Ω ƳŀǊƪ ŀǘ ǘƘŜ ǊƛƎƘǘ ǎƛŘŜ ƻŦ ǘƘŜ 

page. 

 

 

 

 

 

 

 

 

 



 
 

 

нΦоΦ !ŦǘŜǊ ŦƛƭƭƛƴƎ ǳǇ ŀƭƭ ǘƘŜ ŘŜǘŀƛƭǎΣ ȅƻǳΩǾŜ ǘƻ ŎƭƛŎƪ ƻƴ ΨDŜƴŜǊŀǘŜΩ ƻǇǘƛƻƴΦ 

 

 
 

 



 
 

2.3. After clicking on it, you can see a receipt number has been generated against your letter with 

the diarise details. 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 
 

 

 

 

 

 



 
 

 

нΦпΦ !ŦǘŜǊ ƎŜƴŜǊŀǘƛƴƎ ǘƘŜ ǊŜŎŜƛǇǘ ǿŜΩǾŜ ǘƻ Ǉǳǘ ƛǘ ƛƴ ŀ ŦƛƭŜ ŦƻǊ e-CƛƭŜΦ CƻǊ ǘƘƛǎΣ ǿŜΩǾŜ ǘƻ ŎƭƛŎƪ ƻƴ Ψtǳǘ ƛƴ ŀ 

CƛƭŜΩ at the menu bar & after that you can see a search box appears at the right side of the page & 

ȅƻǳΩǾŜ ǘƻ ǎŜƭŜŎǘ Ψ/ǊŜŀǘŜ CƛƭŜ -Ҕ bhb {C{Ω 

 

 
 

2.5. After clicking at NON SFS , a Red Colour file appears in your window mentioning two mandatory 

ŦƛŜƭŘǎ ƘƛƎƘƭƛƎƘǘŜŘ ǿƛǘƘ Ψ*Ω ƳŀǊƪΦ !ŦǘŜǊ ŦƛƭƭƛƴƎ ǳǇ ŀƭƭ ǘƘŜ ŘŜǘŀƛƭǎ ŎƭƛŎƪ ŀǘ Ψ/ƻƴǘƛƴǳŜ ǿƻǊƪƛƴƎΩΦ 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
 

 
 

 

 

нΦсΦ !ŦǘŜǊ ŎƭƛŎƪƛƴƎ ƻƴ ƛǘΣ ƻƴŎŜ ŀƭŜǊǘ ǿƛƭƭ ōŜ ǇƻǇǇŜŘ ǳǇ ƛƴ ȅƻǳǊ ǿƛƴŘƻǿ ǎǘŀǘƛƴƎ ǘƘŜ ǊŜŎŜƛǇǘ ȅƻǳΩǾŜ 

ŎǊŜŀǘŜŘ ǿƛƭƭ ōŜ ƛƴǎŜǊǘŜŘ ƛƴ ǘƘŜǎŜ ƴŜǿ ŦƛƭŜ ϧ ȅƻǳΩǾŜ ǘƻ ŎƭƛŎƪ ŀǘ ΨhYΩΦ !ŦǘŜǊ ŎƭƛŎƪƛƴƎ ŀǘ ΨhYΩ Σ ǘƘŜ ǊŜŎŜƛǇǘ 

ŀǳǘƻƳŀǘƛŎŀƭƭȅ ƛƴǎŜǊǘŜŘ ƻƴ ǘƘŜ ƴŜǿ ŦƛƭŜ ϧ ƴƻǿ ȅƻǳΩǾŜ ǘƻ ƳƻǾŜ ǘƻ ǘƘŜ CƛƭŜ {ŜŎǘƛƻƴ ŦƻǊ ŦǳǊǘƘŜǊ 

movement.   

 

 

 

 

 

 

 

 

 

  


